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AGREEMENT
THIS 'AGREEMENT, made and entered into this 10th day of

October,'lssz, by and between TECHNICAL CAREER INSTITUTES, INC., a
New York corporation and college of technology having its principal

offices located at 220 West 31st Street, New York, New York 1000

(hereinafter the "Company" or "TCI"), for and on behalf of th

college, and T.O0.P. Local 2110, U.A.W., AFL-CIO, with principa

offices located at 71 STH Avenue, New York, New York 10003,

(hereinafter "the Union"), for and on behalf of the employees it

represents in the collective bargaining unit.

ARTICLE 1. DEFINITIONS

A. Wherever used in this Agreement, the following words and

phrases shall have the following meaning and interpretation:

1. The College - The "College" means that Day College

and Evening College operated by the Employer at its premises, 320
West 31st Street, New York, New York.

2. Employee - "Employee" or "Employees" means employees

in the occupaticnal classifications specifically included in the
Bargaining Unit.

ARTICLE 2. RECOGNITICON OF BARGAINTING UNIT
The

Company recognizes the Union as the sole and
exclusive bargaining agency with respect to rates of pay, wages,
hours and other conditions of employment for all full-time and

regular part-time office clerical employees, excluding teachers,
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confidential employees, guards and supervisors, as defined in the

Naticnal Labor Relations Act, as amended.

ARTICLE 3. HIRING HALL
The Company agrees to use the union hiring hall on a non
exclusive basis. Vacancy notices shall be sent to Stewards, th

Union and to the hiring hall at the same time other sources o

employment shall be contacted. The acceptance or rejection of an

applicant supplied by the hiring hall will be solely within the

prerocgative of management and shall not be subject to arbitration.

ARTICLE 4. UNION SECURITY AND CHECK-OFF

A. It shall be a condition of continued employment that all

employees of the Company covered by this Agreement who are members

of the Union in good standing on the effective date of this

Agreement shall remain members in good standing. It shall also be

a condition of continued employment that all employees covered by

this Agreement shall become and remain members in good standing in

the Union on the 30th day following the beginning of such

employment or on the 30th day following the execution of this
Agreement, whichever is later.

B. In application of Paragraph A. above, when the Company is

notified by the Union in writing that an employee is delingquent in
the payment of Union dues, or has failed within the time prescribed
by the Union to make proper application and pay the required
initiation fee,

the Company shall immediately terminate such
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enmployee.

ﬂtr"

cC. The Union agrees that it will 1ndemn1fy and hold the

Employer'harmless from any recovery of damages sustained by reason

of any action taken under the Union Security Clause of this
contract.

D. Upon written notice from the Union, the Company will

deduct all membership dues as provided for in the authorization

form set forth below, upon condition that at the time of such

notice the Union shall furnish the Company‘ with a written

- authorization executed by the employee in the following form:

"I hereby authorize and direct my enmployer to
deduct from my wages and to pay over to the
Union on such notice from -the Union such
amounts including initiation fees and assess-
ments (if any owing by me) as my membership
dues in said Union as may be established by
the Union and become due to it from ne durlng

the effective period of this authorization.
The authorization may be revoked by me as of
any anniversary date hereof by written notice
signed by me of such revocation, received by
‘my employer and by the Union, by registered
- mail, return receipt regquested, not more than
sixty (60) days and not less than fifty (S0)
days before any such anniversary date, or on
termination date of the collective bargaining
agreement covering my employment, by like

notice, prior to such termination date, which-
ever occurs sooner."

The Company WwWill notify the Union promptly of any

revocation of such authorization received by it.

E. The Company  agrees to notify the Union and

Steward/Chapter Chairperson when a new member of the bargaining

unit is hired. Such notification shall also apply when there is a

change in status of existing employees. In addition:
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1. The Company will distribute nembership and dues

deduction cards to employees on the 31st day of employment and will

forward completed cards to the steward/chapter'Chairperson.

2. Change of status, when completed, will be copied and

given to Steward/Chapter Chairperson.

3. The Company will provide the chief steward and the

main Union office with a monthly 1listing of all new hires,

promotions, terminations, or any other change in the employment!
status of a bargaining unit member.

F. The Company will forward all initiation fees and unjon

dues deducted from employees’ wages to the Union within fifteen

(15) days after the end of the month in which the monies were
withheld.

ARTICLE S. RECOGNITION OF RIGHTS

A. Except as otherwise expressly provided in this Agreement,

the Company shall retain all of its rights and functions of

ownership or management and nothing herein shall limit the Company

in its exercise thereof. Accordingly, the Company has, among

others, the rights to manage the College, direct the working force,

select its supervisory personnel, hire new employees, assign work,

discipline, suspend or discharge employees for cause,

promote,
demote for cause,

transfer or lay off employees, make such

reasonable rules and regulations relating to the conduct of its

enployees as it considers necessary or advisable, require employees

to observe such ruleg

and regulations, and to determine all.
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schedules, procedures and methods necessary or advisable for the
efficient performancewéf its business, provided the same are not

inconsistént with the express provisions of this Agreement.

B. It is further agreed that the Company shall have the

freedom of action to dischargé its responsibility for successful
operétion of itSHbusiﬁess, including but not limited te, the rights
to decide the number and location of its colleges and programs, the.
curricula, courses, progranms, special areas, special assignments,

and that these rights shall be vested exclusively in the Company.

c. The enumeration of management rights and functions herein

shall not be deemed to exblude cother rights or functiocns qf’manage-
ment not herein enumerated, nor in any way be prejudicial to the
rights, duties and responsibilities of the Union, as the collective
bargaining representative of the employees in the unit, to process
grievances with respect to‘the application of any express provision
of this Agreement, except that management rights vested exclusively

in the Company shall be arbitrable only to the extent that they are

abridged by express preovisions in this Agreement.

ARTICLE 6. THE UNION AS PARTY AT INTEREST

The Union shall require its members to comply with the
terms of..this Agreement. The parties agree that the maintenance of
a peaceable and constructive relationship between them and between
the Employer and the employees reguires the establishment and
cooperative use of the machinery provided for in this contract for

the discussion and determination of grievances and disputes, and
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that it woulg detract from this relationship if

individual
employees or groups of employees would,

either as such individuails

seek to interpret or enforce the contract on their own
initiative or responsibility,

or groups,

No individual worker may initiate

any arbitration pProceeding or move to confirm or vacate ap awarq.

ARTICLE 7. STRIKES AND LOCROUTS

It is agreed that the Company shall not'engage in any
lockout, and that the Union shall not, during the ternm of this

Agreement, cause, authorize,

give leadership to,

or take part in
any strike, Picketing, sit-down,

slowdown, boycott, collective
refusal to work or other curtailment or restriction of work unless
and until all steps of the grievance pProcedure and arbitration
shall have been employed and one of the parties hereto fails or
refuses to comply promptly with ény final

decision made against
such party thereunder.

- ARTICLE 8. NON-DISCRIMINATIO

ae—

It is agreed that there shall be no coercion, intimida-
tion, or discrimination by the Company or the Union, or by an

employee represented by the Union against any enployee because of

race, coloer, sex, national origin, creed, membership or non-
membership in the Union, or activities on behalf of the Union, or
any other activity or belief held to be the lawful Prercgative of

the individual.



ARTICLE 9. HOURS

L

A-

Norﬁél Work Week - The normal weekly schedule for aill
full-time employees covered by this Agreement shall be five
consecutive days, Monday through Friday, consisting of seven hours

per day to be scheduled consecutively, except for a meal period of

one hour which shall be unpaid. A full-time employee shall work

the same schedule each day except by mutual agreement. A part-time

employee shall work éonsecutive hours ekcept for any meal period.

B. Flex Week.

Normal work week to be a five-day contiguous
peried.

All applicable provisions to be modified to reflect
present Saturday/Sunday practices.

1. All emploYees on the payroll prior to October 10,

1983 shall have the option to accept or deny assignments to other
than a Monday to Friday work Qeek.

2. Employees hired on or after October'lo, 1983 will be

assigned by the Company, consistent with the

operational
requirements to these schedules.

C. Hours Bevyond the Standard. When extra hours are assigned

to the bargaining unit, such hours will be distributed as eguitably

as possible among those employees desiring additionail hours,

providing such employees are available and qualified to work such

additional hours. The Company will seek voluntary acceptance of

such work among qualified and available employees in the bargaining

unit as long as this procedure results in acceptance. When such
work must be assigned, it will be in inverse order of seniority

among those qualified.



D. Breaks. Each employee will be entitled to one paid
fifteen-minute break per

day on premises, to be scheduled by the

Supervisor, for the purpose of getting coffee and returning to

his/her work assignment.

E.

Check Cashing Time. Consistent with the past practic

the Company will provide reasonable check cashing time (up to 1/2

hour on pay day) with no loss cf pay to each employee,
scheduled by the Supéfvisor.

ARTICLE 10. S

ALARTIES AND MINTMUMS
oo === _SALARILS AND MINTMUMS

A. Salary increases will be granted to bargaining unit

émployees in accordance .with the schedule listed below:

Effective Date Weekly Increases

October 10, 1992 $30.00 per week

October 10, 1993 $30.00 per week

October 10, 1994 $30.00 per week

B. Part-time employees shall receive a prorated increase.
C. Minimums. The minimums shall be in accordance

with
Appendix "pn, "Pay Grades and Minimums", attached hereto and made

a part of this Agreement.

ARTICLE 211. COMPENSATION PRACTICES

A. Extra Compensation.

An employee will be paid for time

worked beyond 35 hours ang through the 40th hour in a work week at

his/her base hourly rate. Time worked above 40 hours in a work

week'will be compensated at one and one-half times the employee’s
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base hourly rate. _
B. Holidays. 1If an employee works on a day observed as a

recognized holiday, he/she will be paid at the rate of time and

one-half the base hourly rate in addition to hollday pay as defined

in Article 16. When the Company determines that such work will |be

performed by ‘bargaining unit employees, it will seek volunt ry

acceptance of such work among gualified and available employees |in

the bargaining unit in an egquitable manner as long as this

procedure results in acceptance._ When such work must be assignedqd,

it will be in the inverse order of seniority among those quallfied.

C. Pyramiding. No employee shall receive more than one rate

of pay for the same hours worked, and if more than one rate is

applicable to the same hours worked, the higher rate only shall be
paid.

D-

Satﬁrdav and Sunday Work. If an enmployee works on

Saturday, he/she shall be paid at the rate of time and one-~half

his/her base hourly rate. If an employee works on Sunday, he/she

shall be paid at the rate of twice his/her base hourly rate.

E. Merit Increases. ) The

Company reserves the sole
discretion to grant merit increases.

ARTICLE 12. CONTINUOUS SERVICE CREDIT

A, How Continuous Service credit is Acguired.

The principle
of continuity of enployment is recognized in accordance with and

subject to the provisions of this Agreement, and each employee

shall accumulate continuous service credit with the Company from
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the first date of his/her unbroken continuous service.

service

Continuous

credit shall gﬁcumulate during leaves of absence or layoff

only as provided in this Agreement.

B.

How Continuous Service credit is Broken.

service

The continuous

credit of an employee shall be broken under the following

conditions, and,uwheﬁ so broken, an employee for all purposes shall

be considered a new employee without prior service credit if,

wvhen rehired:

‘of the employee’

and

Resignation or other voluntary termination of
employment. :

Discharge for just cause.

Failure to report to work after layoff within two
calendar weeks after written notice by the Company
to the employee to report to work, or on the date
specified by the Company which shall not be less
than two calendar weeks from the date of notice to
return; or failure to notify the Company within one
calendar week after such notice to return is given,
s intention to© return to work.
be deemed sufficient if sent to
the employee by registered or certified mail, at
the last address furnished by the employee to the
Personnel Department of the Company.

Such notice shall

Layoff without recall to wo

rk within two years from
the date of such layoff.

Absence without authorization or notification for

three consecutive working days, unless satisfactory
evidence of inability to report is shown.

Unauthorized absence beyond the time limits of an
approved leave of absence or vacation, unless

satisfactory evidence of inability to report is
shown.

Engaging in gainful emp

loyment (unless authorized)
during leave of absence
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ARTICLE 13. §

ENIORITY
_-_-—_-_.__—_-_-ﬁn—

A, Seniority Policy.

The Company and the Union accept the

principle of employee senijority commencing with the first date of

the employee’s continuocus service with the Company in its College.

In addition, an employee shall accumulate departmental seniority én

the basis of his/her length of service within any of the following
groups of departments of the College.

Student Services, AcademicVServices, and Placement.
Bursars, Financial Aid, Accounting.

3. Admissions and Marketing.

Mailroon, éookstore and Library.
B. Probationary ﬁeriod. Each new employee in pay grades 1-4

shall be hired as a Probationary employee and shall not be

considered to have seniority until after he/she completes a

probaticnary period of sixty days. The Company shall have the

right to extend the pProbationary period by thirty days for good

cause of when the duties of the Job clearly reguire a longer pericd

of evaluation. The probationary period for Sth pay grade of

clericals shall be three months, with a possible extension of three

months upon mutual agreement.

No questions shall be raised by the Union concerning any

disciplinary action taken by the Company, including termination,

while an employee is within the probationary period outlined above.

Upon completion of his/her probationary period

in a manner
satisfactory to the Company,

an employee shall be considered a

regular employee and his/her seniority will be equal to the
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the employee’s depart-

mental seniority wili“accumulate from his/her date of transfer to

that department. An employee so transferred will retain his/her

Previously accumulated Seniority in his/her former departmgnt until
he/she hag accumulated equivalent seniority in his/her new
department. If it is determined during the trial Period that ap

employee isg not qualified for the new pPosition, he/she shal} be

returned to his/her former position with no loss
D.

of seniority,

of the Bargainjng

employee has established seniority and is or has

Seniéritv of Fmplovees Transferred Out
Unit. When an

date of transfer, such employee shall be deemed to have retained

his/her Previously acquired seniority.

E.

Seniority of Union Representatives. For the purpose of

layoff of bargaining unjt employees, duly elected Or appointed

stewards or local officers of the Union who have more than ohe

Yyear‘’s Seniority shall, during their tern of office, be considered

to have top seniority in their seniority group within the
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bargaining unit. The total number of employees with such seniority

are three, and the Union shall advise the Company of their names in

writing. = For each additional twenty-five office clerical hires

over and above the number of employees as of the first day of this

contract, the company will recognize one additional steward with

such seniority.

F. Layoff. FEmployees shall be laid off within a departme
in inverse order of departmental seniority (the least senior

employee within the department shall be laid off first), providing

those who remain have the necessary skills and abilities to do the

work. An employee shall be given two weeks’ notice of layoff.

G. Bumping Rights. An employee scheduled to be laid off who

has three or more years of seniority (continuous service credit)

may bump any of the last three hired providing they have less than

three years of seniority and providing the employee exercising

bumping rights can perform the job.

H. Recall.

If a vacancy occurs within the bargaining unit,

employees laid off from the job classification in which the vacancy

occurs shall be recalled in order of seniority (continuous service

credit) providing they can perform the job. An employee will be

retained on the recall list for up to two (2) years. 1If this

pProcedure does not result in a qualified or available applicant,

employees laid off from jobs outside the classification in which

the vacancy occurs shall be recalled in order of seniority

(continuous service credit) providing they can perform the job. An

enployee may be cleared from the recall list if he/she turns down
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providing he/she was reasonably able to report for work at the tim

e
of the offer.

'After an employee has been on the recall list for

I. Additional Applications of Senjiority.

Seniority shall be

used in resolving conflicts among baréaining unit employees in
vacation scheduling, scheduling of personal days,

distribution of
overtime and scheduling during peak work periods.

J.  Seniority Lists.

Twice each year, or less often by

mutual agreement, the Company shall supply the Union with such

seniority lists angd Post such lists on the Company bul

letin boarqg
for a period of thirty days.

Any employee may contest the accuracy
of his/her seniority status and if an error is established,

correction shall be made, After said thirty days,

the seniority
status of all employees shown on such list,

as corrected, shall be
incontestable.

ARTICLE 14. LAYOFF PAY
A, Any employee,

who meets the continuous service credit

requirements stated hérein, shall be entitled to layoff pay when

he/she is laid off for lack of work for a pPeriod in excess of

thirty calendar days; except, however, in cases where the layoff is
due to fire, flood,

exXplosion, bomb, earthquake, or Act of God,

causing damage to the Company‘’s Premises, or from strikes or work
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stoppages, or any condition beyond the contrdl of the Company which
makes it impractical for the Cocllege to operate.

B. The layoff pay to which an employeé may be entitled under

this Article shall be based on the base salary rate which the
employee is receiving at the time of 1ay6ff, as follows:.

LENGTH OF SERVICE LAYOF

Up to Six months to one year
One year but less than two
TwO Yyears or more

but less than five
Over five years

Oone week
TwO weeks
Three weeks

Four weeks
C.

Layoff pay shall be paid at the end of a wéiting period

~of thirty calendar days from the date of such layoff. An employee

who is reinstated to regular employment during the waiting peried

shall not be entitled to layoff pay, as herein provided. For the

purpose of this Article, any employee who receives layoff pay, as
herein provided, and who subsequently is reinstated to employment
with the Company shall not again be eligible for additional layoff
pay until he/she accumulates additional continuous service credit
with the Company. When such continuous service credit is so

reestablished, the employee shall again be entitled to layoff pay

in accordance with his/her continuous service from the date of

his/her reinstatement.
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ARTICLE 1S. VACATIONE

—_———nay s YOLAJIVUNGS

A. Eligibility and Payment. Vacation entitlement is earned

from date of hire to the date taken on the basis of one day per

month for each month of continuous service, up to a maximum of ten

days. Additional vacation days shall be granted as set forth

in
the following table:

Continuous Service Credit
from Date of Hire

e e, S BT S )

Vacation Entitlement
—in Current veayr

less than 2 years

10 days
more than 2 years but less |
than 3 years 11 days
more than 3 years but less
than 4 years ' 12 days
more than 4 years but less
- than 5 years 13 days
more than 5 years but less
than 6 years 15 days
more than é years but less
ten years 16 days
more than 10 years 17 days

Payment for vacation for an employee will be made at the

base salary of the employee in effect on the last day he/she worked

prior to the first déy of his/her vacation. Total vacation pay

will be based upon the base daily salary times the number of days

of vacation entitlement. Vacation payment will be made to each

eligible employee on the last scheduled day of work prior to

his/her wvacation. To ensure proper payment, vacation must be
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requested two weeks iin advance.

If a recognized holiday is observed during an employee’s
scheduled vaceticn,.‘it shall be considered a holiday and the

displaced vacation day will be rescheduled.

B. Pavment In Lieu of Vacat1on.

When the Company requests

an employee to forego vacation to which he/she is entitled, the

employee shall be glyen payment in lieu of vacation equivalent to
the vacation payment to which he/she is entitled.

C. Vacation Period.

Vacations may be scheduled throughout

the year and will be granted so far as possible, at e‘fime.mcst

desired by an employee, but‘the right to fix the time for vacation

is reserved by the Company in order to assure orderly and efficient

operation. Vacations must be taken in multiples of full days.

D. Vacation Pay Upén Termination.

An employee shall not be

entitled to vacation Pay if that employee quits without giving two

weeks’ notice, unless there are eXtenuating circumstances,

discharged for just cause.

or is
An employee who is entitled to vacation

pay shall be paid an amount equal to X/10 of what his/her entltle-

ment would have been that Year had he/she not been terminated. "x"

is the number of full months worked from September 1 to the date of

termination, to a maximum of ten.

E. Winter Recess. All office clerical nembers will receive

a winter recess which shall be scheduled annually between December

24 and January 1, inclusive.



ARTICLE 16. HOL;DAYS
A. Holidays. The Company will

observe the following
recognized paid holidays:

New Year‘’s Day, Martin Luther King‘’s

Birthday, Presidents’ Day,

Good Friday, Memoriai Day, Independen

Day, Labor Day, Administrative Holiday, columbus Day, Thanksgivi
Day, the day after Thanksgiving,

and Christmas Day. When such

holiday falls on Saturday, it will be observed on the Precedin

Friday. When such a holiday falls on Sunday,

it will be observed:
on the following Monday.

The Administrative Holiday shall be
observed on the Friday and Monday imnmediately following

"Clean-yUp"
- week in the Fall term.

Half the employees covered by this

Agreement shall observe the Administrative Holiday on the Friday,

the other half shall observe said holiday on the Monday appointed

for observance of the Administrative Holiday.

B. Payment for Holidavs.
their base daily

Full-time employees will be paid

salaries for each recognized holiday which is

observed on their regular workdays (i.e., Monday through Friday).

Part-time employees working twenty or more hours Per week shall
receive prorated Pay for holidays

falling on days they are
scheduled to work.

ARTICLE 17. LEAVE OF ABSENCE

A, Application for Leaves of Absence.

Except for military

a leave of absence shall be applied for in writing on the
forms to be provided for that purpose.

service,
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B. Military Service. Employees who enter the Armed Forces
‘. B "

of the United étates shall be granted a leave of absence for the
period of such ''service, and upon honorable discharge therefrom

shall be reemployed by the Company, as provided by the Universal

- Military Training and Service Act. Continuous service credit and

duly established seniority privileges shall be retained and

accumulated during such leave of absence. An employee with six

months or more of continuous service credit will be paid a military

duty allowance equal to the difference between his/her regular

Company pay and any lesser amount of his/her total military pay as
follows: |

1. If he/she has assumed the required military service
obligation of six months or less, the payment will
Hbe based on the difference between ten working
days’ base pay with the Company and ten days of
military pay.

2.

If he/she has assumed the required military service
obligation of more than six months, the payment
will be based on the difference between his/her

base monthly salary for one month with the‘Company

ana one month of military pay.
C. Non-War Military Duty Absence and Payment. An employee
with six months or more Ef continuous service credit who is called
for and performs non-war military duty shall be granted a leave of

absence and will be compensated for the difference between his/her

total miliary pay and the base payment he/she would have received
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